SATBEPAXKEHO

PilueHHs 360piB cyanis

YepkacbKoro anensuiiHoro cyay
.0-7,2019 Ne

[NMono)eHHA
npo anapaT YepKacbKoro anensayinHoro cyay

|I. 3arasibHI NONOXXEHHA

1 Ue TlMonoxeHHA BM3Hayae MNOPSAOK oOpradisauil  po6oTn anapaty
YepkacbKoro anensuiiHoro cyay.

2. Anapat YepkacbKoro anensuiinHoro cyay (gani - anapart cyay) BifnoBigHO
00 3aKoHy YKpaiHu "Tlpo cyfgoycTpin i cTaTyc cyadis" 3A4IMCHIOE opraHisauiviHe
3abe3neyeHHs poboTn cyay.

3. Y cBOiil AisanbHOCTI anapaT cygy KepyeTbCsd KOHCTUTYUiED YKpaiHu,
3akoHamu YkKpaiHu "T1po cygoycTpiid i ctatyc cygais”, "Ipo Oep>xaBHY Cnyxoy",
"Mpo 3anobiraHHa Kopynuii”, KoOekcoM 3aKOHIB MPO Mpauto YKpaiHW, iHWMMK
KoAekcamn Ta 3akoHamu YKpaiHu, rnoctaHoBamy KabiHeTy MIiHICTpIB YKpaiHu,
[HLUMMM HOPMAaTMBHO-MPaBOBUMK akTamu, [0I0XKEHHAM Mpo anapar anensuiiHoro
cyfly, pileHHaMu Pagn cyppiB YKpaiHu, pilleHHAMU 300piB CyAdiB, a TakoX
Hakasamu /i po3nopsgKeHHAMM T0/10BU CyAy Ta KepiBHMKA anapary cygy.

4. TonoBa cyay KOHTPOMOE eqeKTUBHICTL AIANbHOCTI anapaty cyay,
MOrokKye NpuU3HaYeHHs Ha nocagn KepiBHvKa anapaty Cyfy, 3acTynHMKa KepiBHMKa
anaparty Cyfy, BHOCUTb B YCTaHOB/IeHOMY MOPSAAKY MOAaHHA MPO 3aCTOCyBaHHA [0
KepiBHWKa arnapaty Ccyay, MOoro 3acTynHMKa 3a0X04YeHHsi abo HaknafeHHs
ANCUMMNIHAPHOMO CTArHEeHHA BIAMOBIAHO A0 3aKOHO4ABCTBA.

5. TlonoXkeHHa Npo anapaT cyay po3pob/seTbCa KepiBHUKOM anaparty cyay Ha
nigcrasi  TWUNOBOrO MOMIOXEHHA MpPO anapar Ccydy, 3aTBEPO)KEHOro HakasoM
[JepxaBHoi cynoBoi agmiHicTpayii YkpaiHu Big 08.02.2019 Ne 131 (gani - Twunose
MOJIOXKEHHS), Ta 3aTBEPAKYETLCA 300pamn CyaaiB anenauiiHoro cyay.

[MonoxeHHA NPOo anapar CyfAy He MOXKe CyrnepeunTi TUMOBOMY MOSIOXKEHHHO.

Y HOBOYTBOPEHOMY Cyfi 4O MepLunx 360piB cyadiB i€ TMYacoBe MoOXeHHS
Npo amapat cyfy. Tum4yacoBe MOMOXEHHA Mpo anapaT HOBOYTBOPEHOro cyady
3aTBEPPKYETLCA TUMYACOBO BUKOHYHOUMM O0OO0B’A3KM KepiBHMKa anaparty Lboro
cyny.

6. CTpyKTypa | LUTaTHa 4MCENbHICTb anapaty anensuiiHoro cyay
3aTBepMKYETbCA [lepyXKaBHOK CYA0BOH aAMIHICTpaLED YKpaTHN.

CTpyKTypa, LITaTHa YNCE/IbHICTb Ta PO3P06/IEHNIA Ha NIACTaBl HUX LUTATHUM
pO3nNunC anapaTy Cyay 3aTBepAXXYETbCA 3a MOrofKeHHSM 3 T0/I0BOHD anenauiiHoro
Cyay B Mexax 06cAry BuaaTKiB Ha yTpMMaHHS anensuinHoro cyay.

CTpyKTypa anaparty anensuiiHoro cyfy po3po6nseTbca Ha nigctasi TUMNoBOi
ctnykTyw anapaty anensuiHoro cyay, 3aTBepmKeHOol [ep)XaBHOH -Cy[0BOH



afMiHiCTpauieto  YKpaiHM, 3 ypaxyBaHHSIM 0CO6/MBOCTE  OpraHi3auiiHoro
3abe3neyeHHs AiANbHOCTI anensyinHoro cyay.

TumuyacoBa CTpPyKTypa Ta TUMYacoBa LUTaTHA YMCE/bHICTL — anapary
HOBOYTBOPEHOrO Cydy 3aTBEPKYETbCA TMMYaCOBO BUKOHYHUMM  060B’A3KM
KepiBHMKa anaparty Uboro cyay 3a NnorofkeHHam i3 010800 [epXkaBHOT Cyno0BOI
aAMiHICcTpauil YKpaiHuw.

7. MpaBoBUiA cTaTyCc NpauiBHWKIB anapaTy CyAy BW3HAYaETbCA 3aKOHaMK

YkpaiHn "Tpo cygoycTtpiil i cratyc cyaais”, "Tlpo gep)kaBHy Ccnyxoy", iHWMMK
aKTaMu 3aKOHOZaBCcTBa YKpaiHu.

[MpaBOBMiIA CTATyC Ta YMOBU AisA/IbHOCTI MOMIYHMKA FOI0BU Cydy, MOMIYHMKA
3aCTyrnHMKa rofoBM Cydy, MNOMIYHMKA CeKpeTapd CyYAOBOI Manaty, MNOMIYHMKA
cyagi-uneHa Pagn  cyagdiB  YKpaiHW, MNOMIYHMKA CyA4l  BU3HAYaKOTbCA TaKoX
[MONOXEHHAM NPO  MOMIYHWKA CYA4i, 3aTBEpPIXKEHUMM pilleHHAM Paau cyanis
YKpaiHw.

[MpaBOBMIA CTaTyC Ta YMOBM AIANHOCTI  KepiBHWKa CAy)XOu CyfoBMX
PO3MOPAAHMKIB, CTapLIOro CyAoBOro pPo3nopsigHMKa, CYyLOBOro pPo3nopsgHMKa
BM3HAYatOTLCA TaKoX MON0XEHHAM MPO MOPSAAOK CTBOPEHHS Ta AiANIbHOCTI CNy>Xou
CY[OBMX  PO3MOPAAHMKIB,  3aTBepMkeHUm  [onoBoo  [ep)kaBHOI  Cy[oBOI
afMiHICTpauii YKpaiHu 3a NorofpkeHHsM i3 BuiLoto pagoto npasocyaas.

MocagoBi  IHCTPYKUIT  npauiBHMKIB  amapaty  anefduiiHoro  cygy
pO3pobNATLCA Ha MiACTaBi 3aTBepKeHUX [ep>KaBHOK CYLOBOK afMiHiCTpauieto
YKpaiHu TUNOBMX MOCAA0BUX IHCTPYKLUiA MpauiBHMKIB anapaTy UbOro cygy |
MOMIOXKEHb NPO CTPYKTYPHI Nigpo3ainv anapaty Ta [Mon0XeHHA npo amnapat cyay.
[MocanoBi IHCTPYKLIT MpauiBHUKIB anapaty Ccyay 3aTBepKYHTbCA KepiBHUKOM
anaparty cygy.

1. OcHOBHI (yHKUIT anaparty cyay

8. BignosigHO A0 OCHOBHWMX 3aBfaHb, BM3Ha4eHMX 3aKOHOM YKpaiHu
CyAOYCTpil | cTaTyc cyaais"”, anapat cyay:

1)  CTBOPIOE HaNeXHi YMOBU AiANbHOCTI Cyay A5 e(DeKTUBHOIO BUKOHAHHS
CYALAAMUN NOKNaAeHNX Ha HUX NMOBHOBaXKEHb;

2)  34IMCHIOE opraHisauiiHe, iH(opmaLiliHO-A0BIAKOBE W AOKYMEeHTa/lbHe
3abe3neyeHHs NiAroToBKM Crpas i MaTepianiB 4/1g po3rnagy Cyanamu;

3)  3abe3neyye BefleHHS >XypHaniB (MPOTOKO/MIB) CyAOBOro 3acifaHHs,
(pikCyBaHHS CyfoBOro npouecy (CydoBux 3acifiaHb) TeXHIYHUMK 3acobamu,
NpoBefeHHs BiJeOKOH(hepeHLii;

4)  3abe3nevyye HafCW/IaHHA agpecatam B YCTaHOB/IEHOMY MOPAAKY KOMii
CY[0BUX PiLLIEHb, & TAKOX CYA0BUX MOBIAOM/IEHL, MOBICTOK | BUK/UKIB;

5)  opraHi3oBye Ta 3abe3neyye BefeHHA AiN0BOACTBA B Cyfi, 3abe3neuye
MiArOTOBKY M CKNafjaHHA [LOKYMEHTIB BiAnNOBIAHO 4O IHCTPYKUIT 3 AiN0BOACTBA B
Cyfl, IHWKMX aKTiB 3aKOHO4ABCTBA YKpaiHu;

6)  3abesneuyye HaNeXHY OpraHisawito ekcneauLiitHol 06p0OKM AOKYMEHTIB;

7)  3abesneuvye BefeHHs, 00/1iK, (hOPMyBaHHS, OMpaLtOBaHHSA, HaACWIaHHS,
APYKYBaHHS, TUPaXyBaHHS, BUKOPUCTaHHS, 30epiraHHsA Ta 3HULLEHHA MaTtepianis,
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OOKYMEHTIB Ta IHWMX MaTepiasibHUX HOCIIB iH(opmMaLii, NoB'aA3aHuX i3 LiANbHICTIO
cyay;

8)  aHani3ye cny>X60BY KOPECMOHAEHLIIO;

9)  opraHi3oBYe KOMMNJIEKTYBaHHSA apxiBy, MNIArOTOBKY [OKYMEHTIB Ta
apXxiBHUX CrpaBs 4na nepegadi X y BCTAaHOB/IEHOMY MOPAAKY Ha MOCTiiHe 30epiraHHs
UM 3HULLIEHHS;

10) 3abesneyye [JOTPUMAHHS BUMMOP [0 BefEeHHs 00NiKy, 306epiraHHs,
BUKOPWUCTaHHA, 3HWULLEHHSA AOKYMEHTIB Ta IHLWMX MaTtepiasibHUX HOCIiB iH(hopmaLii,
L0 MICTATb IH(hopMaLito 3 06MEXEHUM LOCTYMOM;

11) 3abe3neyvye AOTPMMAHHA BMMOr 3akoHYy YKpaiHu "lpo [epXkaBHy
TaEMHULIKO";

12) cknagae Ta MoAae B YCTaHOBEHOMY MOPSAAKY CTATUCTMYHY 3BITHICTb
Npo poboTy cyay, (hOpMye OrfSAnN CTaTUCTUYHUX AaHUX MPo NiACYMKWU AisNbHOCTI
cyay;

13) Gepe y4acTb B aHanisi CyfoBOI CTaTUCTUKWU, BUBYEHHI Ta y3ara/bHEHHI
Cy[OBOI MpakTUKW, 3abe3neyye MIArOTOBKY aHaNiTUYHWX AOBIAOK, Tabnmup,
IHpopmaLiT 3 NUTaHb CyA40BOT CTAaTUCTUKW;

14)  ynpoBafkKye nepefoBi TEXHOMOrIT opraHisayii poboTn 3 JOKYMeHTaMu B
Cyfi, 3abe3rneyye BNPOBaMKEHHSA e/IEKTPOHHOIO Cyay;

15)  3AiACHIOE IH(hopMaLiHO-TEXHIYHE 3abe3neyeHHs Cy[0BUX 3aciiaHb,
360piB cyAiB;

16) 3abesneuye (PYHKL,IOHYBaHHSA y cyal IH(hopmaLinHO-
TeNIEKOMYHIKaLinHUX CUCTEM, CUCTEM €/IEKTPOHHMX KOMYHiKaLiin, nporpaMHoro
3abe3neyeHHs Ta 6a3 gaHux;

17) 3abesneuye (PYHKL,IOHYBaHHSA aBTOMAaTN30BaHOT cucTemu
NOKYMEHTOO00Iry cygy, aBTOMaTWU30BaHOro PO3MoAiny cnpas MK cyagamu (oo
noyatky (yHKUIOHYBaHHA €OMHOT CyA0BOI  iH(POPMALiAHO-TeIEKOMYHIKaLinHOT
cuctemn);

18) BXWBaE 3ax0AiB A0 3abe3neyveHHA KOHTPOMHO 3a AOTPMMAHHAM BUMOT
[MonoXeHHA nNpo €aMHY CyfoBY iH(OPMAaLinHO-TeNeKOMYHIKaliiHy cucTemy (4o
noyatky 11" (PYHKLIOHYBaHHA - [1ONOXEHHSA Mpo aBTOMAaTWM30BaHy CUCTEMY
[NOKYMEHTO00Iry cyay), y TOMY YMCNi B YaCTMHI 3aCTOCYBaHHA aBTOMAaTM30BaHOro
PO3MoAiNy Cy0BMX CNpaB MixXK CyAAaMU;

19) 3piicCHIOE opraHisauito JOCTyny CyAdiB i npauiBHUKIB anapaty cygy Ao
aBTOMaTM30BaHMX IHPOPMALINHNX | [OBILKOBUX CUCTEM, PEECTPIB Ta BaHKIB JaHuX,
aepxxartenieMm (agMiHICTPaToOpPoM) AKMX € AepXXaBHI opraHyM abo opraHu MicLEeBOro
CamMOBpPALYBaHHA Y BW3HAYEHOMY YMHHUM 3aKOHOLABCTBOM MOPAAKY, a TakoX
KOHTPO/b 332 AOTPUMaHHAM BMMOT LLOAO 3aXMCTY iH(opmaLii;

20) y BM3HAYEHMX 3aKOHOM BuMMafKax 3abesnevye HaaCUIaHHA eneKTPOHHMUX
KOMii1 Cy0BUX PillieHb A0 €AMHOr0 AepXXaBHOIO PeecTpy CyLOBUX PilLieHb;

21) 3abe3sneyvye HafCuaHHA BIAOMOCTe/ MPO HabpaHHA CYAOBMM PiLLEHHAM
3aKOHHOI Cuu Ao €4MHOI0 AepXXaBHOro PEECTPY CYA0BUX PiLLIEHD;

22) BXMBae 3axofiB W00 3abe3neyveHHst CyadiB i npauiBHUKIB anapaty cyay
K/lo4aMy efleKTPOHHOTI O LngpoBoro nignucy;
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23) 3abesrneyvye y B3aemoaii 3 [ep)kaBHOK CY[0BOK agMiHICTpaLiel0 YKpaiHu
CyAAiB, NpauiBHKKIB anapaTy cygy HeobxigHUMK 3acobamMu iHhopmaTum3alii;

24) 3abe3nevye peanisauito AepXkaBHOT NONITUKN Y cdepi AepXKaBHOT CNYX6u 3
NUTaHb YNpas/iHHA NepcoHa/IOM anaparty cyay;

25) 30iCHIOE 106ip NepcoHany anapary cydy, OpraHizoBye po60Ty LL0A0 1Oro
MOTMBAUT;

26) Befle Kaapose [iNIOBOACTBO Cydy, B TOMY 4MC/i 0COO0BI CnpaBu Cyadis y
nopsAaKy, Bu3HayeHoMy [lep)kaBHOKO Cy[OBOK  afMiHICTpauieto  YKpaiHu 3a
norofXeHHaM 3 Paflolo cyaaiB YKpaiHu;

27) Befe aBTOMATU30BaHy cuUCTeMy O060MiKy KagpiB cygy (40 noyaTky
(hYHKLIOHYBaHHA €4MHOT CYy0BOT iHPOPMaLiiHO-TeNIEKOMYHIKaLinHOT CUCTEMM);

28) 3a6e3rneuye HanexXxHy poboTy KOHKYPCHOT Ta AUCUMNIIHAPHOT KOMICIT;

29) opraHi3oBYe B Cyfi HaIeXHI YMOBW 419 AIANBLHOCTI NpauiBHUKIB Cny>cou
CY0BOI OXOPOHMU;

30) 6epe y4yacTb y B3aemogii 3i Cny>x00t0 Cy[0BOT OXOPOHM Y 3axofax LoAo
AOAepKaHHA ocobamu, fKi  nepebyBalOTb Yy Cyfi, BCTAHOB/IEHUX MpaBu i
NiATPUMaHHA TPOMAACLKOro MopsaKy B 3a/i CyA0BOro 3acifaHHA Ta B MPUMILLEHHAX
cyay,

T 31) Gepe y4yacTb y B3aemogii 3i Cny»60t0 Cy0BOT OXOPOHU Y 3axofax Lofo
3abe3neyeHHs 6e3nekn CyAais, NpauyiBHUKIB anaparty cydy, Y4YaCHWKIB CyLOBOro
rnpoLiecy;

32) 3abe3neyye BefeHHA BIICbKOBOrO 067Ky Ta 3A4iICHEHHA OpPOHIOBaHHS
npauiBHVKIB cyay;

33) 6epe yuyacTb Yy 3AIANCHEHHI 3axoaiB 3 MOO6ini3auUiiHOT MigroToBKM W
Mo6ifizauil, 34ICHIOE KOHTPO/Tb 3a 34IMCHEHHAM LX 3aXO0MiB;

34) opraHi3oBye 6i6/1i0TeYHO-IHOPMaLiiHY po60TY B Cyai;

35) 3giiicHIOE 00MIK MeyaTok i LWTammniB Ta KOHTPO/b 3a X 36epiraHHAM,
BUKOPUCTAHHAM Ta 3HULLEHHAM;

36) 3abe3sneyye B3aEMOLi0 CyfLy 3 TpPOMafCbKICTHO, 3acob6amy MacoBOl
IH(hopmaLT;

37) 3abe3neuyye y B3aeMOAIT 3 CyaaaAMU-CIIiKepamn MigroToBKY W MOLUMPEHHS
marepianis Mpo AiANbHICTb CyAY;

38) 34iMCHIOE IH(hopMaLiiiHe HaNOBHEHHS Be6-canTy cyay;

39) opraHi3oBye Ta 3abe3neyye BHYTPILLIHIA 06MIK crnaty, MOBEPHEHHS 1
3apaxyBaHHS Cy0BOro 36opy 4o [epaBHOro 6104KeTy YKpaiHu;

40) po3po6/1sie MPOEKT CTPYKTYPY Ta LITATHOIO PO3NNCY CYLY;

41) 3a6e3ne4yye MigroToBKy Nponosnuii Ao 61o4KeTHOro 3anuTy;

42) opraHi3oBye NpuinioM rpomMasH, 3abesneyye posrnag rnponosuuin, 3ass i
CKapr, 3anuTiB BIAMNOBIAHO A0 BMMOT 3aKOHIB YKpaiHu "Tpo 3BepHeHHA rpomagsaH”,
"[Mpo agBoKaTypy Ta afABOKaTCbKy AianbHICTL", "lMpo cTatyc HapoAHOro Aenyrara
YKpaiun", "T1po goctyn Ao ny6aiuHoT iHpopmayii™, "Mpo iHpopmauito”;

43) 3abe3neyye JOTPUMaHHA BMMOr 3aKOHIB YKpaiHu "lMpo 0XOopoHy npaui™,
"[po 3aXMCT NepcoHanbHNX AaHux", "Ipo 3anobiraHHA Kopymnuii™;

44) 3abe3nedye nepeBipKy (aKkTy nofaHHsA Aeknapauii  cy6’eKTamm
AeKnapyBaHHA Ta iHpOpMyBaHHA HalioHa/bHOro areHTCTBa 3 NMUTaHb 3arnobiraHHs
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KOpYnuii (hakTy HemnojaHHA 4M HeCBOEYACHOr0 MOJaHHA Aeknapauin Ccy6’ekTamu
AeKnapyBaHHS BifNOBiAHO A0 BMMOr 3aKoHY YKpaiHu "Tpo 3anobiraHHa Kopynuii™;

45) Hagcvnae o0 Buwoi  kBaniikauiHoOT  KOMICIT  cyaniB  YKpaiHu
MOBIJOMMEHHS LWOA40 3MiH, fKi BigbynMcs y 3ara/ibHUX BIAOMOCTAX CyAdiB
anenauyinHoro cygy Afd HaleXHOro BefeHHs, HanoBHEHHA Ta OHOBJ/IEHHS
CYAAIBCbKOro A0ChLE;

46) BUKOHYE HaKasu /i po3nopsifpKeHHs rosioBu Cyfy, KepiBHMKa anapaTy cyay;

47) 3abe3neyye pPO3POONEHHA MNPOEKTIB aKTiB  CTOCOBHO  OpraHisauil
BHYTPILLUHLOT AIANLHOCTI CYLY;

48) 3abesneyye opraHisauito Ta NPOBeAEHHS 3arasbHMX 360piB NpauiBHUKIB
anaparty cygy, poboumx Hapag, MDKHapOAHWUX 3YCTpiyvei, npec-KOHgepeHUin Ta
IHLLIMX 3aXO0AiB;

49) 3a6e3neyvye AOTPUMaHHSA 3aX0AiB NMOXKEXHOI 6e3reKu;

50) 3piiicHIOE rocrnogapcbke 06CMYroByBaHHA Cyfy, 3a0e3meyye HalexHy
eKcnnyatayito NpuMiLLeHb Cyfy, KOHTPOJIOE CaHITapHO-TEXHIYHMIA CTaH Po6o4MX
NPUMILLEHb, THXEHEPHUX CUCTEM | KOMYHiKaUil;

51) 3abe3neyye 30epexkeHHs MaTepiaibHNX LIHHOCTEN;

52) opraHi3oBye Ta 3abe3neyye BUKOHAHHA B CyfAi OpraHisauiliHO-TeXHIYHUX
3axofiB y cepi iH(opmauinHOT 6e3Mekn, TEXHIYHOrO 3axucTy iHgopmMauii Ta
npoTuaii Kibep3sarposam;

53) BMKOHYE IHLUI (PYHKLIIT, NMOB'A3aHi i3 3a6e3ne4eHHAM [isNbHOCTI Cyay;

Y cygi, AKWil € po3nopsagHUKOM OHOIPKETHNX KOLUTIB, anapaT Cyay TakoX :

3abe3rneyye BefleHHA OyxXrantepcbkoro 06niKy BigMOBIAHO [0 BCTaHOB/EHMX
HOPM 3aKOHO[aBCTBa;

OpraHi3oBye MnaHyBaHHA (hiHAHCOBO-roCnoAapCcbKoil Aif/IbHOCTI;

3[INCHIOE KOHTPOSb 32 30epeXXeHHsAIM TOBapHO-MaTepialbHUX LiIHHOCTEMN,
MpaBWIbHUM BUKOPUCTaHHAM FPOLLIOBUX KOLUTIB i MaTepiaslbHUX pecypcis;

CKnafjae Ta Mojae B YCTaHOB/IEHOMY MOPSAAKY CTaTUCTUYHY, OKOMKETHY,
NOLATKOBY Ta BYXranTepcbKy 3BITHICTb.

I1l. KepiBHUK anapaTy cyay, Noro 3acTynHUKu

9. Anapat cyfly 04O/H0E KepiBHMK anaparty cyay.

KepiBHMKa anapaty anenauiiHoro cyay ta Moro 3acTyrHUKIB 3a NOrOpKeHHSAM
3 F0O/I0BOKO anensuiiHoro cyay npusHavae Ha rnocagy Ta 3BifibHSE 3 nocaau Monosa
[ep>kaBHOI Cy0BOT agMIHICTpaLil YKpaiHu.

KepiBHMK anapaTy anenauiHoro cyfy MoXKe MaTu 4BOX 3aCTYMHUKIB, AKLIO
KifbKICTb MpauiBHUKIB anapaty cyay nepesuilye 50 ocib.

10. Ha nocagy KepiBHMKa anapaty anensiyinHoOro cygy, Moro 3acTyrnHuka
MPU3HAYaEeTbCa 0Ccoba, AKa BIAMOBIAAE BMMOram A0 MPOgecinHOT KOMMETEHTHOCTI
LA 3aAHATTA nocagu, AKi CKNafatoThes i3 3arabHNX i cnewiaibHUX BAMOT.

Oco6a, fKa NpeTeHAYE Ha 3alNHATTSA nocagn KepiBHMKa anapaty anensuiiHoro
Cyfy, MOro 3acTynHuKa (3aCTynHWKIB), MOBWHHA BIAMOBIAATM TakKUM 3arasibHUM
BMOram - BMLLIA OCBiTA 3 OCBITHIM CTyneHeM maricTpa (abo MpupiBHAHA [0 Hei
|pLiua ocsiTa 3a OCBITHLO-KBaslihikaLiiHUM piBHEM cnevjiasicTa), 4OCBif poboTh Ha



nocagax AepXaBHOI CMy>6wn karteropi "b" um "B" abo gocsig cnyxbu B opraHax
MiCLLeBOro caMoBpsAyBaHHs, abo A0CBif poboTY Ha KepiBHMX nocagax niAnpueMCTB,
YCTaHOB Ta opraHisaui/i He3aleXHo Bif (POPMU BMACHOCTI He MeHLUe [BOX POKIB,
Bi/fIbHE BOMOAIHHA Aep>XXaBHOK MOBOH.

CneuianbHi BUMOrM [0 OCi6, AKi NPETEHAYIOTb Ha 3aHATTA nocaj, KepiBHMKa
anaparty anenduiiHoro cygy Ta WOro 3acTymnHMKa BW3HA4alTbCA [ 0/10BOKO
[JepxaBHoi cyfoBol aAMiHICTpauii YKpaiHW, Ha nigctasi  TUNOBUX  BUMOT,
3aTBepmkeHnX [epXkaBHOH CyA0BOH aaMIHICTpauietd YKpaiHu.

11. 3aoxoyeHHA ab0 HaKNafeHHA AMCUMUMIIHAPHOINO CTArHEHHS CTOCOBHO
KepiBHMKa anaparty cyay Ta oro 3acTynHWUKIB 3aCTOCOBYHOTLCA 3a MOAAHHAM r0/10BU
anensyinHoro cygy - onosoto [epyaBHOT CyA0BOT agMiHICTpaLii YKpaiHu.

12. KepiBHMK amapaTy Cydy Mpu3Hayae Ha rmocagy Ta 3BiJibHAE 3 mocagu
npauiBHUKIB anapaty Ccydy, 3acTOCOBYE [0 HMX 3a0X0YeHHA Ta Hak/iagae
AMCUMNIIHAPHI  CTArHEHHA. Jlo6ip npauiBHWKIB anapaty cygy 34IACHIOETbCA Ha
KOHKYPCHiA OCHOBI (KpiM MOMIYHMKA FO/I0BM CyAy, MOMIYHMKA 3aCTYMHUKA r0/I0BY
cyfy, NOMIYHMKa CeKpeTapsd CyLOBOI nasiaTu, NOMiYHMKa cyadi-uneHa Pagu cynnis
YKpaiHu, NOMIYHUKIB CYAAIB, Mpec-cekpeTaps, NpauiBHUKIB, AKI BUKOHYHOTb QYHKUIT
3 06CNyroByBaHHs, POGITHWKIB) | B NOPAAKY NepeBefeHHs AepXXaBHUX CMy>KO0BLiB
BIANOBIAHO [0 3aKOHOAABCTBA MPO [epXaBHY CNy>KOy. MNMpu3HayeHHsA Ha nocagy Ta
3BI/IbHEHHA 3 NOCaAn MOMIYHMKA rO/I0BU CyAdy, MOMIYHMKA 3aCTyMHMKA rofoBU Cyay,
MOMIYHMKA CeKpeTapa CyAOBOI nanatk, MOMIYHWKA cyadi-yneHa Pagu cyannis
YKpaiHn, noMivyHMKa Ccyadl  34INCHI0OETbCA  BignoBiAHO [0 T[1ONOXEHHA npo
NMoMiYyHMKa Cyaai.

13. KepiBHUKY anapaty cyay 6e3nocepefHbO MiAnopsAKOBaHi 3aCTyMHUK
(3aCTYMHMKM) KepiBHUKa anapaty Cy4y, KepiBHUKW CTPYKTYPHUX Migpo3ainis
anapaty cygy, nocagoBi 0C00M, $AKi BMKOHYKOTb OKpemi (hyHKUii B pasi
HefoUINbHOCTI  YTBOPEHHSA CTPYKTYPHOro nigpo3ainy. [MOMIYHUK ronosu cyay,
MOMIYHWMK 3aCTYMHMKA rofI0BU Cyay, MOMIYHMK CeKpeTaps CyA0BOI nasatun, NOMiYHMK
cynni-uneHa Pagn cypdis YKpaiHW, NOMIYHUK CyAAal NiA3BITHUA KepiBHUKY anaparty
cyoy wofo aotpumaHHA [NpaBun  noBefiiHKX - MpauiBHMKa cydy, TPYAOBOI
ANCUMNAIHW, NpaBUi TEXHIKM 6e3Mneknr, OXOPOHM npaui Ta 3 IHLWMX NUTaHb,
BU3HaYeHNX [OMI0XKEHHAM MpPO MOMIYHMKA CYAAl, 3aTBEpPAXKEHOro pilleHHAM Paaum
CyaniB YKpaiHm.

14. KepiBHVK anapary cyay BiAnoBiAHO A0 HaAaHWX MNOBHOBaXKEHb:

1)  3piiicHIOE  Ge3nocepefHE KepiBHULTBO amapatoMm cyay, 3abesneuvye
OpraHisauito poboTn CTPYKTYPHUX NIAPO34iNiB cyny, NpauiBHUKIB anapaty cygy, iX
B3aEMOZI0 Y BUKOHAaHHI 3aBfaHb, MOK/MaLeHNX Ha anapar Cyay;

2)  B3aemopie 3 [lep>aBHOK Cy[0BO aAMIHICTpaLieto YKpaiHu, opraHamu
CyAAiBCbKOro camoBpsifyBaHHs, Cny>60t0 Cy0BOT OXOPOHW, OpraHamn AepxXaBHOI
B/laAn, opraHamMy MicCLEeBOro (OKpY)XXHOro) camMoBpsLyBaHHS, IHLWIMMW YyCTaHOBaMU,
nignpuemMcTBamMy i opradisayismmn, 3acobamum MacoBoOi iH(opmauii 3 nuUTaHb
3abe3rneyeHHs AiSNbHOCTI cyay;

3) BXXWMBA€E 3aX0AiB A/11 3a6e3rneUeHHs HaIeXXHUX YMOB AiSNIbHOCTI cyay;

4)  3abesrneyye MiArotoBKy nnaHiB poboTn cyay ANA  3aTBEpKEHHS
rOM0BOKO CyAY, a TaKOX 34iMCHI0E KOHTPO/b 32 BUKOHAHHAM 3aniaHOBaHNX 3aX04iB;
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5) KOOPAVHYE 3AIACHEHHSA OpraHizauiinHnX 3axofiB LWOAO0 MiArOTOBKM
360piB, onepaTUBHNX Hapag,;

6) iHpopmye 360pn cyaaiB NPo CBOK AiSNbHICTb, 3abe3neyye BUKOHAHHS
piLleHb 360piB CyAdiB 3 NUTaHb BHYTPILWHLOT AIABLHOCTI CyAY;

7)  30IACHIOE opraHisauiiHe 3abe3neyeHHs BefeHHSI CYA0BOI CTaTUCTUKW,
AiNoBOACTBA B Cy/i, 06/1iKy Ta 36epiraHHa Cya0BUX CMpas;

8) 3abesneuye  (PYHKUIOHYBaHHS  €AMHOI  CyAoBOI  IH(hopMaLiiHO-
TefIeKOMYHiKauiiHOT cuctemu (4O noyatky i (DYHKUiIOHYBaHHSA - aBTOMAaTU30BaHOI
CUCTEMM JOKYMEHTOOGIry cyfy), aBTOMaT130BaHOrO PO3MNOAINY Cnpas MidXK Cyaasamu;

9)  3aiiiCHIOE  opraHisauiiiHe 3abe3nevyeHHs A0S HaleXHOI  poboTu
6ibnioTekn cyay (3a HasgBHOCTI);

10) 3abesneyye po3pobneHHA W MNOAAHHA  Ha  3aTBEPAKEHHA B
YCTaHOB/IEHOMY MOPAAKY CTPYKTYpU Ta LITATHOMO PO3nuCy anapaTty cyay, noro
LUTATHOI YNCENbHOCTI;

11) 3aTBEpPAKYE MOMOXEHHA MNP0 CTPYKTYPHIMIAPO34inM | nocagosi
IHCTPYKLUIT NpauiBHUKIB anapary cyay;

12) 3[iCHIOE KOHTPO/Ib 3a [AOTPMMAHHAM npauiBHWKaMy anapaTty cyay
NnocagoBMX [HCTPYKLIA, MNOMNOXeHb NP0 CTPYKTYPHI NiApo3ginv anapaty cyay,
MonoXkeHHs Mpo amapat cygy, [MpaBun BHYTPILWHBLOIO C/Y>K60BOro PO3NopsaKy,
[MpaBwni BHYTPILWHLONO TPYAOBOro po3nopsagky, [lpaeBun noBefiHKM MpauiBHUKA
cyfy, 3araibHUX NpaBua eTUYHOT NOBeAiHKM [epXKaBHUX CNy»XO0BLIB Ta NOCafoBKX
OCi6 MiCLIEBOro CcamoBpsiyBaHHSA, MNpaBua TEXHIKA 06e3Mnekn Ta BUMOr iHLUMX
[IOKYMEHTIB, AIKi pernameHTyoTb poboTy cyay;

13)  3abesneuye peanisayito €AMHOT AepXKaBHOT NOMITUKN Yy cpepi Aep>KaBHOT
CNy>XKbK, € KEPIBHNUKOM [ep>KaBHOT C/y»Kbn B anaparti cyay;

14)  BMKOHYE (hyHKLiT poboTodaBLs And npawiBHUKIB anapaty cyay, sSKi He €
LEPXXaBHUMU CNY>KO0BLAMU;

15) 3abe3neyvye NiABMLLEHHS KBaslihikaLii Aep>XaBHUX CNy>X60BLiB anapaTy
Cyfly, NpauiBHUKIB MaTpoOHATHOI CNyXX6W, NpauiBHUKIB, AKI BUKOHYKOTb (DYHKLIT 3
06CNyroByBaHHS;

16) 34IANCHIOE KOHTPO/Ib 3a [AOTPUMAHHAM BUKOHABCHKOI Ta Cy>X60BOT
ancumniiHy npadiBHMKamu anapary cyay;

17) 3a0X04ye MpauiBHUKIB anapaTy Cyay Ta Hakfafae Ha HUX AUCLUNIIHAPHI
CTArHEHHS;

18) po3rnsgae ckapry Ha Aii abo 6e34isANbHICTb AepXKaBHUX CNY)XXOO0BLIB Ta
IHLIMX MpauiBHUKIB anaparty Cyay;

19) nojae Ha  3aTBEPXKEHHA B YCTaHOB/EHOMY  MOpPAAKY [0
TepUTOPiaIbHOr0 OpraHy BWKOHABYOI BfagW, WO 3abesnedyye (OpMyBaHHA Ta
peanizye [epxaBHY MNOMNITUKY Yy cdepi [AepXaBHOT Cnyx6u nepenik nocag
npauiBHVKIB anapary cyay, AKi BUKOHYOTb (DYHKLIT 3 06C/1yroBYBaHHS;

20) 3a6e3neyye CBOeYacHe (POPMYBaHHA Ta HagaHHA Bullii KeanidikauidHin
KOMICIT cyfAiB YKpaiHM HasBHOT B CyAi iH(opmauii woho cyaais, X npodecinHol
[IANLHOCTI ANA (POPMYBaHHSA CyAA4IBCbKOrO AOCHE;

21) BM3Ha4yae Micue, CTPOK BIAPAMKEHHS, PpeXum poboTu B Mepiog
CNy>X60BOro BigpaLKeHHSA NpaLiBHUKIB anaparty cyay il 3aBaHHSA 40 BUKOHAHHS;
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22) nojae cCninbHO 3 BWOOPHMM OpraHoOM MepPBMHHOT  MPOKCNINKOBOT
opraHisauii  (3a  HafBHOCTI) A/  3aTBEpPMKEHHA  3ara/ibHMMKM  360pamu
(KOH(epeHLiED) Aep>XaBHUX Cy)KO0BLIB anapaTy cygy [lpaBuia BHYTPILIHBOIO
CNy>60BOr0 po3nopsafKy anapaTty cyfy, po3pob6sieHi Ha OCHOBI TWNOBUX Mpasun
BHYTPILLIHBLOIO C1y)K60BOr0 PO3nopsaKy;

23) 3atBeppkye NonoXKeHHs Npo npemitoBaHHA MpauiBHMKIB anapaTy Cydy 3a
MOrOMPKEHHAM 3 BWOOPHMM OpraHoM MePBUHHOT MPOQCMINIKOBOT opraHisauii (3a
HasBHOCTI) Ha nigcTasi TUMOBOr0 MOIOXKEHHS NPO NPEMit0BaHHS;

24) BCTaHOB/MIOE HaabaBku, AoniaTK Ta Npemii npayiBHUKamM anapaty cygy, Y
TOMY 4uUCNi MOMIYHMKY TOMOBM CyAy, MOMIYHUKY 3acCTyMHWKA TrOMIoBU Cyay,
MOMIYHUKY CeKpeTaps Cy[oBOI Manatn, MOMIYHMKY Ccyaai-yneHa Pagn cypnis
YKpaiHW, MoMiYyHUKam cyaais BignosigHO A0 [10N0XeHHA npo  npemitoBaHHSA
npawyiBHUKIB anapary anenauiiHoro cygy;

25) 3atBepkye [ONOXKEeHHA MpPo NOPALOK MPOXO[PKEHHS Y anensyinHomy
CYfi CTaXKyBaHHS 0Ci6, AKi NMpeTeHAYIOTb Ha nocagy NoMivyHMKa cyagi;

26) YTBOPHOE AuCUMNAIHAPHY KOMICIHO 3 pO3rnsgy AMCUUNIIHApHMX Cnpas
CTOCOBHO [IepXXaBHUX C/Y>KO0BLIB anapary cyay;

27) 3[AINCHIOE [HLI MOBHOBAXEHHSI KepiBHMKA [epXKaBHOI Cnyxou cyay
BIANOBIAHO A0 3aKOHY YKpaiHu "T1po aepykaBHY Cnyxoy'";

28) OpraHi3oBye Ta KOHTPO/IHOE CBOEYaCHE BHECEHHA [0 €aMHOIT CyLoBOI
iH(hopMaLiiHO-TeleKOMYHiKaliiHOT cucteMn (40 noyatky Ti (DYHKUIOHYBaHHA -
aBTOMaTM30BaHOI CUCTEMU [OKYMEHTOO6Iry cygy) BiJOMOCTed Mpo HabpaHHSA
CYZOBWM PiLLIEHHAM 3aKOHHOT cunn (Y TOMY 4YmMCi 3a pe3ynbTaTaMu po3rnagy Cynom
anenauivHol Yn KacauiiHOT iHCTaHLiT), HanpaBNeHHS TaKuUX BiJOMOCTeN [0 €AMHOrO
[lepXXaBHOr0 PEeCTpy CyL0BUX PilLieHb;

29) 3AiiCHIOE OpraHisauiiHi 3axoav WOoAo NIATPUMAHHSA MPUMILLEHb Cydy B
CTaHi, npuaaTHOMYy [N  Ha/lEeXHOro KMOro  (YHKUIOHYBaHHS,, NPOBELEHHS
KaniTabHOro Ta MOTOYHOrO PEMOHTIB, TEXHIYHON0 OCHALLEHHA MPUMILLEHD,
IH(hOpMaLiMHO-TEXHIYHOrO 3abe3neyeHHs, CTBOPEHHSI 6Ge3MeYyHUX i KOMQOPTHUX
YMOB A4 CyAAiB, NpauiBHUKIB anapaTty cygy Ta ocib, ki nepebysaioTb y cydi, a
TaKOX 3aX0A4WN IHXXEHEPHO-TEXHIYHOIo 3abe3neyeHHs 3 opraHisalii KOHBOKBAHHA Ta
TPpUMaHH B cyfax 00BMHyBayeHuMX (Mifo3proBaHWX) Ta 3 MPOBeLEeHHS
npoLecyasnbHOT AiT 3 y4aCHMKaMN KPUMIHA/IbHOTO MPOBAMXKEHHS, LLOAO AKUX BXUTO
3axopiB 6e3neKku;

30) opraHi3oBye 00NiK, B/AAaYy, 3HULLEHHA MOCBIAYEHb MPaLiBHUKIB anaparty
cyny (pepkaBHUX CNy>K60BLiB, MpauiBHMKIB anapaty cyay, fKi 3aimaroTb nocagu
MaTpoHaTHOI CnyXowu, ocib, AKI BUMKOHYHOTb (YHKLiIT 3 00CNyrosyBaHHA Ta
POGITHUKIBY);

31) opraHi3oBy€e KOHTPO/Ib 3a 06/1iIKOM MpUESHAHNX A0 NPOBafKEHHS PeHOBMX
[0Ka3iB, L0 306epiratoTbCAd He MNPV Crpa.i, BXMBaE 3axofiB LWOAO0 06nagHaHHS
creyiaslbHUX MPUMILLEHb | CXOBULY, A/ X 36epiraHHA y BIAMOBIAHMX YMOBax Ta
CTaHi;

32) BUKOHYE [OPYYEHHS TOfI0BM Cydy Ta MOro 3acTyMHUKIB, PiLUeHHS 360piB
CYAAIB LOAO OpraHi3aliinHoro 3abesnevyeHHs LisnbHOCTI cyay;

33) BMKOHYE iHLWI PyHKLIT, NMOB'A3aHi 13 3a6e3neYeHHsAM AiA/IbHOCTI Cyay.
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15. KepiBHUK anapaTy Cy4y B MeXaxX NMOBHOBaXKeHb, HafiaHNX oMy 3akoHamu
YkpaiHn "lMpo cyaoycTpin i ctatyc cyaais”, "lMpo gepxkaBHy cnyxoy", BUAae Hakasu
1 PO3MOPSAIKEHHS.

KepiBHMKOBI anapaty cyfdy rosioBol0 anensuiiHoro cygy moxe 6ytun HagaHo
MpaBo NepLuoro Nignucy B NOpsAKY, BCTAHOB/IEHOMY 3aKOHOAABCTBOM.

16. KepiBHMK anapaty CyLy Hece TMepcoHa/ibHy BIiAMOBIAa/IbHICTL Ta
3BITy€e/iH(hopMye Mepen 360pamn CyAfiB 3a HaleXHe opraHisauiiiHe 3abe3neyvyeHHs
cydy, Cyanis i CyfoBOro npouecy, (PYyHKLUIOHYBaHHA aBTOMAaTM30BaHOI CUCTEMM
NOKYMEHTOO0OIry cyfy, aBTOMAaTM30BaHOro pO3MoAiny cnpas MK cyaasamu (oo
noyaTky (YHKLIOHYBaHHA €4UHOI Cy[o0BOT  iH(hopMauiiHO-TeNIeKOMYHiKaLiAHOT
CUCTEMM), & TaKOX 3rifHO i3 3aKOHOJABCTBOM - 3a Ha/IeXXHWUI PiBEHb CMY>X60BOT Ta
TPYAOBOT AUCUUNAIIHK B anapaTi Cyay.

17. KepiBHMK anapaTy cydy Nia3BiTHWIA 360pam cyaaiB anensuinHoro cyay,
AKi MOXYTb BWC/IOBUTW MNOMY HeAOBIpYy, L0 Mae HacnifKOM 3Bi/lbHEHHS MOro 3
nocasu.

18. Ha wuyac BIACYTHOCTI KepiBHMKa anapaty cyay UM HEeMOXX/MBOCTI
3[IMCHIOBATU HUM CBOT MOBHOB&XKEHHS 3 IHLUMX MPUYUH NOro OGOB'A3KN BUKOHYE
3aCTYNHWK KepiBHUKA anapaty Cyay, BU3Ha4YeHWi BIAMOBIAHMM Haka3oM KepiBHMKa
anaparty cyay npo po3nofin 060B’A3KiB, a 3a BiCYTHOCTI TaKOro Hakasy OAWH i3
3aCTYMNHKKIB KepiBHMKa anapaty cyay, AKAW Mae O6inblumii cTaxX poboTn B anapari
Cyny.

19. Y pasi TMM4yacoBOi BIACYTHOCTI 3aCTynmHMKa (3aCTYMHWUKIB) KepiBHUKA
anapary anensuiHoro cyfy BMKOHaHHS 00OB'A3KIB 3a M0Cafol KepiBHMKa anaparty
anensyinHoOro cyay NoKnafaeTbCa Ha OAHOr0 3 KePIBHUKIB CTPYKTYPHUX NiApo3ainis
anapaty cyay, KpiM KepiBHMKIB OyXraitepcbkoi cnyké6m cygy (rosioBHOro
Oyxrantepa) i PeXWMHO-CEKPETHOrO opraHy (3a HasBHOCTI), Haka3oM [0/10BU
[JepXaBHOI Cy10BOT agMiHICTpaLil YKpalHW 3a NOLaHHAM rO10BY Cyay.

20. KepiBHMK anapaTy cyay Ta WMOro 3aCTyMHWUKM MatoTb MOCBIAYEHHS, LLO
NiATBEPMKYHOTb TX 0CO0Y 1 MOBHOBAXKEHHS.

[MocBifYeHHA KepiBHUKA anapaTy anensyinHoro cyfgy ta Moro 3acTyrnHuKa
(3acTynHukiB) nignucye Monosa [epxxaBHOi Cy0BOT aAMiHICTpaLii YKpaiHu.

21. LLlopiyHI OCHOBHI Ta [04aTKOBI BiAMYCTKW, iHWWI BIAMYCTKN KepPiBHUKY
anaparty cyay, Moro 3acTynHuky (3acTyrnHuKam) HafatoTbCA BiAnMoBIAHO 40 BUMOT
3akoHiB YkpaiHu "Tpo pepxxaBHy cnyx6y" i "Mpo BignycTkn”. Hakasu npo
BIAMYCTKM KepiBHWKA anapaTty cyay Ta 3acTynHuka (3aCTyMHWKIB) KepiBHMKA
anapaty Cyfy BWae KepiBHWK anapaTy 3a NMOropKeHHAM i3 F0/10BOKO anefauinHoro
CyAy 3rifiHO i3 3aTBEPIPKEHNM F0/I0BOO CyAy rpagiikom BignyCTOK.

IVV. CTpyKTypa anapaty cyay

22. B anapati anenauiiHoro cygy MOXYTb YTBOPHOBATUCA CTPYKTYPHI
Migpo3ainv - ynpaeniHHA, BIA4INNW, CEKTOPM 3 ypaxXyBaHHAM MOMI0XKEeHb 3aKOHIB
YKpaiHu "Tpo cygoycTpin i ctatyc cyaqis”, "INpo aepxaBHy cnyxoy". CTPyKTYpHiI
Migpo3g4inm  34INCHIOTL  CBOI  (OYHKUIT Ha nigcTtasi  BiAMNOBIAHWUX  MOMOXEHD,
3aTBEpPMKEHNX KepiBHUKOM anaparty cygy.
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YnpasniHHA (CaMOCTIHWIA BIAAIN) - CTPYKTYPHWUIA NiAPO3Aia OLHOray3eBoro
ab0 OQHO(YHKLIOHA/IbHOrO cnpsiMyBaHHA. [0 cKnady yrnpasniHHA BXOAATb He MeHLU
AK [Ba BiAainM 3 MiHIMa/lbHOK YMCENLHICTIO N0 4 OAMHULI KOXHWA. CamOoCTiHWIA
BIOAIN YTBOPKETHCA i3 LUTATHOK YMCE/bHICTIO He MeHW fAK 4 npauiBHUKN.
YnpaBniHHA (CaMOCTIHMIA BIAAIN) OYOMOE HaydabHUK. HayalbHUK ynpasiHHS,
YMCeNbHICTb MpauiBHUKIB AKOr0 He nepesuwye 13 oauvHWLb, MOXXe MaTuW O[HOro
3aCTyMHMKa-Hava/lbHUKa BiAAiny. Y pasi KOAM LUTaTHa UYMCENbHICTb YNpaBiHHA
CTaHOBUTb MOHaf 13 OAUHWLb, HaYa/IbHUK YMPaB/iHHA MOXKE MaTu He Gifblue 4BOX
3aCTYMHVKIB, Y TOMY YAC/i OAHOrO 3aCTYMHUKA, AKNA He OYOSIHOE BiAdin.

CeKTop CaMOCTIMHWIA - CTPYKTYPHWIA Migpo34ina, WO YTBOPKETLCA ANA
BUKOHAHHA 3aBAaHb 32 OKPEMUM HanpsamMoM AiafbHOCTI anaparty cyay, QYHKUiT AKOro
HEMOXX/IMBO MOEAHATM 3 (PYHKLIAMM THLWIMX CTPYKTYPHUX NiApPO3AiNiB, i3 LITATHOKO
YMCESIbHICTIO He MeHLW AK 2 npauiBHUKa. CeKTop 04ONHOE 3aBifyBay.

Bigain y cknagi ynpasniHHA - CTPYKTYPHUIA NIAPO34INA, WO YTBOPHOETLCA 41
BUKOHAHHA 3aBfaHb 33 O4HUM HanpamoM ((PYHKLUIEK) AiANLHOCTI amapaTy cygy, i3
LUTATHOK YMCENbHICTIO He MeHLU K 4 npauiBHUKKW. Biggin 04o0e HavabHYIK.

HauanbHuK Bigginy (K caMoCTiHOro, Tak iy CKnagi ynpasniHHA) MOXe MaTy
3aCTynHMKa. Taka nocafa BBOAWUTLCA B pasi, KOMM UMCENbHICTb MpauiBHUKIB Yy
BIAAINI NoHAaA 5 0AMHMULb. AKLLO YMCeNbHICTb BiAAINY CTaHOBUTL NoHa 10 oAnHWLb,
TO 3aCTYMHKKIB MOXe OyTu He GinbLue ABOX.

Y pa3i notpebu y cknadi ynpasniHHA (Bifgainy) MOXKe YTBOPHOBATUCS CEKTOpP 3
YMCENbHICTIO He MeHW AK 2 npauiBHUKW. Taki Cektopu Yy cKnadi ynpasniHHSA
YTBOPIOKOTLCA MOHAL HOPMATWMBHY KifIbKICTb BIAA4INIB, a Yy CKnagi BiAainy - noHag
MiHIMaIbHY YMCeNbHICTL MpaLiBHUKIB BIAAiNY.

KinbKicTb nocag, a TakoX rnocagu, He 3a3HayeHi B TUMOBIW CTPYKTYPI, MOXYTb
BBOAUTMCA [0 CTPYKTYpyU amapaty cyay Y MeXax TrpaHUYHOI YMCefbHOCTI
npauiBHUKIB anapary cyay.

KinbKicTb nocag npauiBHUKIB anapary cyay, HeobXxigHuX Ana 06cyroByBaHHS
afIMiHICTpaTMBHOT OyAiBni cyny, MoXe 6yTW BIAKOPUroBaHa 3 ypaxyBaHHAM (opmu
KOPUCTYBaHHA afMiHICTpaTMBHOI Oygisfeto, i1 NoWer Ta TepuTopiaibHUM Micle
pOo3TaLLyBaHHAM.

23. Y pasi HeOouinbHOCTI YTBOPEHHA B amapati Ccydy CTPYKTYpHOro
Migpo3ainy, AN BUMKOHAHHA OKpeMUX (DYHKLiA BBOAATLCA Mocagn BiAMOBIgHUX
cnevianicTiB (KOHCYNbTaHTIB).

24. B anapaTi cyay pgie npec-cnyxba, a y pasi HeouiflbHOCTi YTBOPEHHS
OKPEMOro CTPYKTYPHOro Migpo3ainy BBOAMTLCA nocada BiAMOBIAHOrO crieyianicra
(npec-cekpeTtaps), AKa 3abe3neyye PoO3BUTOK IH(OPMALIMHMX 3B’A3KIB MK Cy[0M Ta
BiABiZyBayamMun cyay, opraHamy fepykasHoT Bnagu, nignpuemMcTeamu, yctaHoBamy Ta
opraHizauismu, 3MI, cnpuse (hopMyBaHHIO NMO3UTUBHOIO IMILXKY AIANbHOCTI Cyay.

25. B anapaTi cyay Aie KaHuenspis, sika LOAEeHHO NMpOTAromM pobo4voro 4yacy
cyny 3abe3neyvye NPUNHATTA Ta peecTpauito LOKYMEHTIB, L0 NoAatoThCa 4O Cyay.

26. B cTpykTypi anapaty anensuinHOro cyay YTBOPHETLCSA OyXranTepcbka
cnyxba, WO Aie BIANOBIAHO A0 npuiHATOro Kab6iHeTom MIiHICTpiB  YKpaiHu
TUMNOBOro MOJIOXKEHHA MPO OYXranTepcbKy Cyx0y OHIKETHOI YCTaHOBWM i aKTIiB
[ep>kaBHOT Cy10BOT agMiHICTpauil YKpaiHW.
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27. B anapati cyay YTBOPHETLCA BIAMOBIAHO A0 3akKoHy YKpaiHu "lpo
LePXKaBHY CMy>K0y" cny>x6a ynpasniHHA NepcoHaIOM.

[MONOXKEHHA MPO CMY>)XOY ynpasniHHA NepcoHasioMm POo3po6/AETLCA Ha OCHOBI
TVNOBOro MOMOXEHHSA MPO CNYXOY YnpaBniHHA MEPCOHAIOM [epXXaBHOrO opraHy,
3aTBEPPKEHOr0  LIEHTPa/lbHUM  OpraHoM BWKOHABYOI BnafuW, WO 3abesnevye
(hopMyBaHHA Ta peanisye [epXxaBHY MNONITUKY Yy Cdepi OepXXaBHOT CayXow, i
3aTBEPLKYETHCA KEPIBHMKOM anaparty cyay.

28. B anaparti anensuiinHoro cygy moxe OyTu yTBOpeHa naTpoHaTHa cnyxx6a
ronosu cyay (Ha npasax Bifainy, CEKTopY).

29. B anmapati cyay 3anieXHo Bif YMCeNbHOCTI MepcoHany Ta B Mexax (PoHay
onnaty npaui anapaTty cyay MOXYTb YTBOPHOBATUCA IHLI CTPYKTYPHI NiApo3ainu, y
TOMY YMCNI 3 (PYHKUIAMW CNYXXO, AISNbHICTb AKMX nepefbayveHa 3akoHaMKU YKpaiHu
"Tpo cygoycTpin i ctatyc cyanis™, "T1po aep>xaBHy Cnyxoy".

30. [ns 3abe3neyeHHA AoAep)KaHHs ocobamu, SKi nepebysBaloTb Yy Cyi,
BCTAHOB/IEHNX MpPaBw/l, BUKOHAHHA HUMW PO3MOPALXKeHb r0/I0BYHOYOro B Cy40BOMY
3acifaHHi, y anenauiviHomy cygi gie Cnyxba CyfoBMX po3nopsAHUKIB, MOPSLOK
CTBOPEHHA Ta AiANbHOCTI AKOT BM3HAYaETbCA 0N0XKEHHAM MPO MOPALOK CTBOPEHHS
Ta [LISNIbHOCTI  CNYXX6M  Cy[0BMX  PO3MOPALHUKIB, 3aTBEPLKeHWM [ 0/10BOKO
[epXaBHoi cyaoBoi aAMiHICTpauii YKpalH/ 3a MOrofkeHHAM i3 Buuwow pasoro
npasocyaas.

31. [lo cknagy CTPYKTYpHUX Migpo3ginis anapaty Ccyay MOXYTb BXOAUTU
nocamn npayiBHUKIB, AKi BUKOHYIOTb (OYHKLiT 3 06C1yroByBaHHS, POOITHUKIB.

BusHaueHHA nepeniky nocag npauiBHUKIB amnapaTty cyfdy, fKi BUKOHYKOTb
(bYHKUIT 3 06CNYyroByBaHHA, 3M4IMCHIOETLCA Ha MiACTaBi KPUTEPIiB, 3aTBEPMKEHMX
KabiHeToM MiHicTpiB YKpaiHw.

32. TlMpauyiBHUKM anapaTy cyay 3000B'A3aHi BWKOHYBATW 3aBfaHHA Ta
000B’A3KN, BU3HAYEHI B MOCALOBUX [HCTPYKUIAX, MOMOXEHHAX MPO CTPYKTYPHI
nigpo3ginim anapaty cygy i [MonoxkeHHi npo anapart anensuiiHoro cyay,
AoTpumyBsatuca  paBun  BHYTPILWHBLOrO  CNy)XK60BOro  posnopsaky, [Mpaswn
BHYTPILLHLOrO TPYAOBOro po3nopaaky, [lpaswn nosediHKM nNpauiBHUKA Cygy,
3ara/lbHUX MpaBu/I eTUYHOT MOBEAIHKM [epXXaBHUX CNy>XO0BLiIB Ta NMocafoBux 0Cio
MiCLLEeBOro CamoBpALyBaHHSA, MpaBU/ TEXHIKU 6e3MneKn, BUMOT IHLINX [OKYMEHTIB,
AKi pernaMeHTyoTb Po60TYy Cyay, a TaKOX MOCTIMHO MifBWLLYBaTU PiBEHb CBOEI
npoeciiHOl  KOMMETEHTHOCTI Ta YAOCKOHa/NOBaTW  Opradisauito  cny»60Boi
LISANIBHOCTI.

LepxkaBHi Cny>k60BLI 3060B’A3aHI 4OTPUMYBATUCA BUMOI 3aKOHaMu YKpaiHu
"Tpo aepxxaBHY cnyxoy", "T1po 3anobiraHHA Kopynuii.

33. 3a HeBMKOHAHHS, HEeCBOeYaCHe ab0 HeHaeXXHe BUMKOHAHHA MOCcafoBuMX
060B'A3KiB, BM3Ha4YeHWX 3aKOHOM YKpaiHu "T1po AepXxaBHY CAyXO0y" Ta iHWMMK
aKTamMmy 3aKOHO[aBCTBa, MOCALOBOK IHCTPYKLIED, a TaKoXX MopyLlieHHA [lpasun
BHYTPILIHBOrO  CNY)>K60BOro  po3nopsgky, [MpaBui  BHYTPIWHLOTO  TPYAOBOroO
po3nopaaky, [pasun nosefiHKM npauiBHWKA cydy, 3araibHUX nNpaBua eTUYHOI
NOBEAIHKM Aep>XXaBHUX CMY>KO0BLIB Ta N0cagoBMX 0Ci6 MiCLeBOro camoBpsifyBaHHS,
NpaBu/1 TEXHIKN Ge3MeKn Ta iHLWe MOopYLUeHHS Cy>X60BOT AUCLMMNIHK, NpaLiBHUK
anapary cyfy npuTaraeTbCs 40 BiANOBIAANbHOCTI 3rigHO i3 3aKOHOM.
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34. lMpayiBHMKN anapaty Ccyfy MatoTb MOCBIAYEHHS, WO MIATBEPAKYHOTb 1X
0CO0y 1 MOBHOBaXKeHHA. [ocBifYeHHSA MpawuiBHUKIB anaparty cyfy MignvcytoTbes
KepiBHUKOM anapaTty cyay.

3pa3ku MocBifyeHb MpauiBHUKA anapaty cydy 3atBepkye [epXkaBHa cyfosa
afMiIHICTpauis YKparHu.

35. Tpu3HayeHHA Ha nocagn [LepXXaBHWX CY>X60BLiB, MpayiBHUKIB, AKi
BUKOHYIOTb  (DYHKLiT 3 00CNyroByBaHHs,, nMpauiBHWUKIB MNaTPOHATHOT Cy>Xou,
POGITHMKIB, YMOBW OMaTy npaui, 3a0X04YeHHA Ta couiasibHi rapaHTii npauiBHUKIB
anapaTty Ccyfy pPerynrtorTbCAd HOpPMamy 3aKOHOLABCTBAa MPO AepXKaBHY Cyx0y 3
ypaxyBaHHAM 0CO6/IMBOCTEN, BM3HAYeHUX 3aKOHOM YKpalHu "TIpo CydoycTpiil i
cratyc cyaais", KoAekcoM 3akOHIB Npo npautd  YKpaiHW, [HWUMKW  akTamu
3aKOHO/aBCTBa.

36. BignycTtky npauiBHMKam anapaty CyLy HafatTbCAd B MOPAAKY,
BCTaHOB/IEHOMY KOZEKCOM 3aKOHIB Mpo npauto YKpaiHu, 3akoHamu YKpaiHu “Tpo
AepxaBHy cnyxoy", "Tpo BignycTku".

MpauiBHYKaM anapaTty cyfy, AKi 3a/iMaloTb Mocafu MnaTpoHATHOI CRyow,
BiANOBIAHO A0 cTatTi 92 3akoHy YkpaiHu "Tlpo Aep>kaBHY CnyXO0y", BUKOHYHOTb
(PyHKUIT 3 06CNyroByBaHHsA, POGITHMKAM KpPiM LLOPIYHOT OCHOBHOI BifMyCTKU
TPUBANICTIO 24 KaneHAapHi OHI, MOXe HajaBaTuca BIAMOBIAHO cTaTTi 8 3akoHy
YkpaiHn "TIpo BignycTKM™ LIOpiYHa A0JaTKOBa BiAMNyCTKa 3a 0COG/MMBUN XapaKTep
npaui. KOHKpeTHa TpuMBaniCTb LIOPIYHOI [40AATKOBOI BigNyCTKM 3a 0OCO6/IMBUN
XapakTep npawi BCTaHOBNHOETHCA KOMEKTUBHUM Y/ TPYAOBUM [OrOBOPOM 3a/1EXKHO
BiJ, Yacy 3aiHATOCTI npayiBHMKa anapaTy cyay B LiMX YMOBax.

T.B.0. KepiBHMKa anapaTy YepkacbKoro
anensauiHoro cygy



